Here are the steps to export the information from Call Steward.

Step 1: Choose the Job/Event
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Step 2: Choose the New Sheet button

Jobs / Events: DCC strike Ebony set cheer

Job Number: #308877

Start Date: February 22 2026
End Date: February 22 2026
Steward: Jeff Junker
Dispatched by: Brian Shawhan

Employer: Dayton Canvention Center
Employer Contact: Wilton Bunn
Payroll: NA

Rate Table: NA
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Step 3: Choose the Export icon

172 > S| ) refresh 4 Q w0 @ I3 :

Sign In For  DCC strike Ebony set cheer
@ Dayton Convention Center
Employer Dayton Convention Center
Start|02/22/2026 End|02/22/2026
Steward|Jeff Junker Created By|IATSE Local 66
Request
Comments
Feb 22, 2026 Count 4
# |Name 1=(Sen Position 1= [SignIn In Qut In Qut Notes
1| Toliver, Diann 10|01 Stagehand 12:00 AM
2|Sumner,Joel 16|01 Stagehand 12:00 AM
3|Junker, Jeff 17|01 Stagehand 12:00 AM
4|Owings,Jon 34|01 Stagehand 12:00 AM

Step 4: Open the Format selection dropdown

EXPORT 4+ 172 > 3 ) Refresh $ Q wm @[3
Format
Title .
oo sign In For DCC strike Ebony set cheer
@ Dayton Convention Center
Print on Open False @
Employer Dayton Convention Center
(AR Start|02/22/2026 End|02/22/2026
ActiveReports Steward |Jeff Junker Created By |IATSE Local 66
Request
OUTPUT
Comments
Multi Page False @
Feb 22, 2026 Count 4
Embed Images # |Name 1=|sen  |Position 1=|sign In In Oout In Oout Notes
MNone v 1 |Toliver,Diann 10|01 Stagehand 12:00 AM
2|Sumner, Joel 16|01 Stagehand 12:00 AM
Output Type
3|Junker, Jeff 17|01 Stagehand 12:00 AM
Auto h 4|0Owings,Jon 34|01 Stagehand 12:00 AM




Step 5: Choose Excel workbook (xIsx) format

EXPORT 4= 1/2 S 3] ) refesn $ Q o @
Format
ATMIL e Sign In For  DCC strike Ebony set cheer
Excel workbook (xlsx) .
@ Dayton Convention Center
Tabular data Employer Dayton Convention Center
PDF document Start|02/22/2026 End|02/22/2026
File Name Steward |Jeff Junker Created By||ATSE Local 66
ActiveReports Request
Comments
INFO
St Feb 22, 2026 Count 4
it
utner # |Name 1=[Sen  |Position 1=[Sign In In Out In Out Notes
1| Toliver,Diann 10|01 Stagehand 12:00 AM
2|Sumner,Joel 16|01 Stagehand 12:00 AM
PAGE
3|Junker,Jeff 17|01 Stagehand 12:00 AM
Size 4|Owings,Jon 34|01 Stagehand 12:00 AM
Letter hd
Orientation
Portrait hd
Step 6: Change the File Name to a valid name (optional)
EXPORT = 1/2 > S| ) Refesh $ Q wm @ I3
Format
Sheet Name T
s sign In For DCC strike Ebony set cheer
@ Dayton Convention Center
Password
Employer Dayton Convention Center
Start|02/22/2026 End|02/22/2026
File Name Steward|Jeff Junker Created By||ATSE Local 66
DCC 2026-02-22 Request
c .
INFO
Auth Feb 22, 2026 Count 4
uther # [Name 1=[Sen  |Position 1=[Sign In In out In out Notes
1|Toliver Diann 10|01 Stagehand 12:00 AM
2|Sumner,Joel 16|01 Stagehand 12:00 AM
PAGE
3|Junker,Jeff 17|01 Stagehand 12:00 AM
e 4|Owings,Jon 34|01 Stagehand 12:00 AM
Letter w
Crientation
Portrait v




Step 7: Click Export to download the xlsx file

EXPORT += 172 > S ) Refresh $ Q wx @ I :
Format =
Sheet Name T
e Sign In For  DCC strike Ebony set cheer
@ Dayton Convention Center
Password
Employer Dayton Convention Center
Start|02/22/2026 End|02/22/2026
File Name Steward |Jeff Junker Created By |/ATSE Local 668
ActiveReports Request
Comments
INFO
uth Feb 22, 2026 Count 4
t
v % |Name 1=[Sen  |Position 1=[Sign In In out In out Notes
1|Toliver,Diann 10|01 Stagehand 12:00 AM
2|Sumner,Joel 16|01 Stagehand 12:00 AM
PAGE
3|Junker, Jeff 17|01 Stagehand 12:00 AM
Size 4|Owings Jon 34|01 Stagehand 12:00 AM
Letter v
Orientation
Portrait v

Step 8: An indicator of the file being download should occur in the browser
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Step 9: Open the file explorer (for Windows open Windows Explorer) and
goto Downloads to find the file.
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